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1. Important information on Form 26AS/Annual Tax Statement download
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• Tax Payer can view /download Form 26AS/Annual Tax Statement through TRACES from  A.Y 2009-10

onwards.

• Form 26AS/Annual Tax Statement is available to view Online in HTML Format.

• Form 26AS/Annual Tax Statement is available for download in three formats:

a) PDF

b) Text

c) Excel

• Form 26AS/Annual Tax Statement can be viewed by Net Banking or by logging in at 

www.incometax.gov.in website which redirects user to TRACES, If E-filing website prompts user to 

register at TRACES to download Form 26AS/Annual Tax Statement then user has to register at 

TRACES as a Taxpayer to get Form 26AS/Annual Tax Statement.

• NOTE:- Password to open for Form 26AS/Annual Tax Statement is “ Date of Birth” in DDMMYYYY 

format.

• If file is large (transaction entries more than 1000) and system gives specific warning message that file 

can be Downloaded only in Text Format then Taxpayer has to place request for Form 26AS/Annual Tax 

Statement from TRACES only and after receiving Text File Taxpayer has to convert it into Excel.
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2. Brief steps to convert Form 26AS/Annual Tax Statement .txt file to .xls file
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▪ Login to TRACES website.

▪ Taxpayer needs to open text file by giving password as “ Date of Birth of Deductee” in DDMMYYYY format 

▪ Zip file will be downloaded.

▪ Extract the Text file.

▪ Select the complete text and Copy the data to MS Excel Worksheet.

▪ Select the entire first column “A” in the worksheet.

▪ Click on Data written in the header of MS Excel Worksheet.

▪ Select option Text to columns a small window will pop up.

▪ Select “Delimited” and click on next 

▪ Then select “Others” and Place “^” in the box and click on next 

▪ Click on “Finish” and data will get converted to Excel format 

▪ Note: - Steps for conversion of text file into excel can be different for different version of excel and operating 

system.
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Pictorial guide to convert 26AS/Annual Tax Statement .txt file to .xls file
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Step 1: Open .txt file & select the complete text & copy

File received 

in .TXT 

Format

Select the 

complete 

Text and 

copy
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Pictorial guide to convert Form 26AS/Annual Tax Statement .txt file to .xls file 
(Contd.)
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Step 2: Selected Text paste into MS Excel Worksheet.

Selected 

Text paste in 

to MS Excel 

Worksheet
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Pictorial guide to convert Form 26AS/Annual Tax Statement .txt file to .xls 
file (Contd.)
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Step 3: Select the entire first column ‘A’ in the worksheet, then select data after that select option of Text to Column 

2. Select 

Data

1. Select the entire 

first column ‘A’ in 

the worksheet

3. select 

option of 

Text to 

Column
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Pictorial guide to convert Form 26AS/Annual Tax Statement .txt file to .xls file 
(Contd.)
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Step 4: After click on Text to Column, A Pop up window will be open.

1. Select 

Delimited

2. Click on 

Next
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Pictorial guide to convert Form 26AS/Annual Tax Statement .txt file to .xls 
file (Contd.)
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Step 4 (Contd.): Select ‘Other’ option, place ‘^’ then click on ‘Next’ to proceed further

1. Select 

Others

2. Place 

“^” in 

box

3. Click on 

Next



9

Pictorial guide to convert Form 26AS/Annual Tax Statement .txt file to .xls file 
(Contd.) 
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Step 4(Contd.): Select ‘General’ and click on ‘Finish’

Click on 

Finish 

option

Click on 

‘General’ 

option
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Pictorial guide to convert Form 26AS/Annual Tax Statement .txt file to .xls file 
(Contd.)
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Sample of Form 26AS/Annual Tax Statement in Excel Format

File available 

in MS Excel
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THANK YOU

Please Note:
1) For Feedback : You can share your feedback on contactus@tdscpc.gov.in

2)  For any Query : You can raise your concern on “Request for Resolution” as Online Grievance on 

TRACES Website.

3) For any query related to website: You can raise your concern on below mentioned numbers

Toll Free Number - 1800103 0344 

Land Line Number - 0120 4814600
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