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1. Important information on Form 26AS/Annual Tax Statement download

« Tax Payer can view /download Form 26AS/Annual Tax Statement through TRACES from A.Y 2009-10
onwards.

* Form 26AS/Annual Tax Statement is available to view Online in HTML Format.

« Form 26AS/Annual Tax Statement is available for download in three formats:
a) PDF
b) Text
c) Excel

 Form 26AS/Annual Tax Statement can be viewed by Net Banking or by logging in at
www.incometax.gov.in website which redirects user to TRACES, If E-filing website prompts user to
register at TRACES to download Form 26AS/Annual Tax Statement then user has to register at
TRACES as a Taxpayer to get Form 26AS/Annual Tax Statement.

« NOTE:- Password to open for Form 26AS/Annual Tax Statement is “ Date of Birth” in DDMMYYYY
format.

« Iffile is large (transaction entries more than 1000) and system gives specific warning message that file
can be Downloaded only in Text Format then Taxpayer has to place request for Form 26AS/Annual Tax
Statement from TRACES only and after receiving Text File Taxpayer has to convert it into Excel.
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2. Brief steps to convert Form 26AS/Annual Tax Statement .txt file to .xlIs file

" Login to TRACES website.

" Taxpayer needs to open text file by giving password as “ Date of Birth of Deductee” in DDMMYYYY format
" Zip file will be downloaded.

. Extract the Text file.

" Select the complete text and Copy the data to MS Excel Worksheet.

. Select the entire first column “A” in the worksheet.

. Click on Data written in the header of MS Excel Worksheet.

" Select option Text to columns a small window will pop up.

. Select “Delimited” and click on next

. Then select “Others” and Place “*” in the box and click on next

" Click on “Finish” and data will get converted to Excel format

" Note: - Steps for conversion of text file into excel can be different for different version of excel and operating

system.
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3. Pictorial guide to convert 26AS/Annual Tax Statement .txt file to .xls file

Mame Type Compressed size Password ... | Size Ratio Date modified
E  BAHPM3107Q-2023 - Notepad = [m] =

»
File Edit View

»

»> MAnnual Tax Statement”™

» File Creation Date”Permanent Account Mumber (PAN)~Current Status of PAN*Financial Year™Assessment Year"Name of Assessee”Address Line 1™Address Line 2"Address Line 3"Address L
17-82-2823 BAHPM3107Q ACTIVE~2022-2023"20823-2024 ABHISHEK MISHRAMADHYAPAK NAGARMGALI MO 2ABHIND GOVT HOSPITALASIRSAGANI~FIROZABAD"UTTAR PRADESH"285151

CES

“PART-I - Details of Tax Deducted at Source”

Sr. No.”Name of Deductor~TAN of Deductor”™**"Total Amount Paid / Credited(Rs.)"Total Tax Deducted(Rs.)"Total TDS Deposited(Rs.)
1~INFOSYS BPM LIMITED~BLRP@3172B~""""251040.00"°0.00°0.00"

~Sr. No."Section”Transaction Date”Status of Booking"Date of Booking”Remarks”Amount Paid / Credited(Rs.)"Tax Deducted(Rs.)"TDS Deposited(Rs.)
17192730 -Dec-2022"F"28-Jan-2023"-"27887.00"0.00"0. 00"

27192730 -Nov-2022"F"28-Jan-2023"-"27887.00"0. 000 . 00"

3701927431 -0ct-2022"F"28-Jan-20823"-"27887.00"0. 000 .60

401927430 -Sep-2022°F26-0ct-20822"-"27906. 000 . 0680 . 0"~

50192431 -Aug-2022"F~26-0ct-20822"-"27887 .00 0. 000 . 00"

~6"192429-Jul-2022 F~26-0ct-20822"-"32666.00"0.00"0. 00"

7192430 -Jun-2022F~24-Jul-2822"-"26313 . 060"6. 000 .00~

"g"192731-May-2022"F"24-Jul-2822"-"26313 .60 6.00"0.00"

M"gN192029-Apr-2022°F"24-Jul-20822"-"26294 .60 0.00"0.00"

“PART-IT - Details of Tax Deducted at Source for 15G / 15H"™
Sr. MNo."Name of Deductor*TAMN of Deductor”**"Total Amount Paid / Credited(Rs.)"*Total Tax Deducted(Rs.)*Total TDS Deposited(Rs.)
AnscksokRdckkoRE Mo Transactions Present #ossoksssksomen

A“PART-III - Details of Transactions under Proviso to section 194B/First Proviso to sub-section (1) of section 194R/ Proviso to sub-section(l) of section 1945
Sr. No."Name of Deductor~TAN of Deductor”*"""Total Amount Paid / Credited(Rs.)
AnammsmmssssE= g Transactions Present ===ss=sm=s=a

“PART-IV - Details of Tax Deducted at Source u/fs 194IA7 194IB / 194M/ 1945 (For Seller/Landlord of Property/Payee of resident contractors and professionals/ Payee of Virtu:
Sr. No."Acknowledgement Number”Name of Deductor®PAN of Deductor”Transaction Date”Total Transaction Amount(Rs.)"Total TDS Deposited(Rs.)
Annmmsssmmm==® o Transactions Present ==sssssssn

100%

Select the
complete
Text and

copy

L

File received
in . TXT
Format
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3. Pictorial guide to convert Form 26AS/Annual Tax

tatement .txt file to .xlIs file
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~

AAnnual Tax Statem i.lllt"

ile Creation Date"Permanent Account Number (PAN)ACurrent Status of PANAFinancial YeartA Yi of
27-02-2023ABAHPM3107QAACTIVEA2022-202342023-2024AABHISHEK MISHRAAADHYAPAK NAGARAGALI NO 2ABHIND GOVT HOSPITALASIRSAGANJAFIROZABADAUTTAR PRADESHA205151

APART-1 - Details of Tax Deducted at Sourcen

7 _|Sr. No."Name of Ded ATAN of Ded: Total Amount Paid / Credited(|
8 |IAINFOSYS BPM LIMITEDABLRPO3172BANAAA251040.00/0.0010.000

9 ASr. No. Transaction of ing: e of ing:
10 | AM1A192A30-Dec-2022AFA28-)an-2023A-A27887.00A0.0010.000

11 |A2A102A30-Nov-2022AFA28-)an-2023A-A27887.0070.0010.00~

12 A3r192431-Oct-20220FA28-Jan-20231-"27887.0010.0010.007

13 | Aqn192130-Sep-20220FA26-0ct-2022/-727906.0010.0010.000

14 |ASA192A31-Aug-2022/0FA26-Oct-20220-727887.00M0.0010.00~

15 |A6M192429-Jul-20224FA26- Oct-20221-432666.0010.0010.000

16 A7A192430-Jun-2022AFA24-Jul-2022A-126313.0040.0000.000

17 AgA192431-May- 2022AFA24-ul-2022A-A26313.0040.00/0.004

18 AGA1G2A20-Apr-2022AFA24-Ju I-20224-A26294.00/0.0040.007

)ATotal Tax J"Total TDS Dep

Paid / Credited(Rs.)"Tax Deducted(Rs.}ATDS Deposited(Rs.)

217 APART-II - Details of Tax Deducted at Source for 15G / 15HA

22 Sr.No.AN f Ded TAN of Ded Total Amount Paid / Credited(Rs.)ATotal Tax Deducted(Rs.)Total TDS Deposited(Rs.)

23 AAATEEEEEEEEET Mo Transactions Present TFFrrrreeea

26 APART-IIl - Details of Transactions under Proviso to section 194B/First Proviso to sub-section (1) of section 194R/ Proviso to sub-section(1) of section 1945

Line 17Address Line 2AAddress Line 3AAddress Line 47Address Line 58Statecode/Pin Code

Selected
Text pastein
to MS Excel
Worksheet

27 Sr. No.AName of Ded! TAN of Ded Total Amount Paid / Credited(Rs.)

28 | AMAEEREERESESE No Transactions Present #FFFsEEEees

2

30|

21 |APART-IV - Details of Tax Deducted at Source u/s 1941A/ 1941B / 194M/ 1945 (For Seller/Landlord of Property/Payee of resident contractors and professionals/ Payee of Virtual Digital Asset)A

32 Sr. No.MAch led b f Ded! N of DateATotal T Amount(Rs.)ATotal TDS Deposited(Rs.)

33 |AAnEEEREEEEEEE No Transactions Present **++#+++++a

24|

35 APART-V - Details of Tax Collected at Sourcen

36 Rs.)ATotal TCS. i ) [~]

@® [ v

M -+ 1o

] L search

LO-CBRESECED

17:06

ENG g
~
@ L) 27-02-2023

N
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3. Pictorial guide to convert Form 26AS/Annual Tax Statement .txt file to .xIs
file (Contd.)

Home Insert Page Layout Formulas Review View Help 15
Queries & Connections @ NZ Clear ;E @ : — E_,E, r‘ & how Detail
E Lo @ ™ 8 zl 2 reanpt G =< = (58 =E5) EZ 2§ =2H E
From  From From Table/ Recent Existing zl Sort Filker =2 750F Text to lash  Remowe Data Consolidate Relationships  Manage What-If Forecast Group Ungroup Subtotal
Text/CSV  Web Range Sources Connections dit A & Advanced f Columns JFill  Duplicates Validation ~ Data Model | Analysis ~ Sheet - -
Get & Transform Data o s & Co Sort & Filter Data Tools Forecast Outline =]
- I ~annual Tax Statement” ?
Split a singlh n of text into
multiple colu
2. Select For example. you
A . c. . o E | J K | column of fuil name |l @ | R | s | T | M | ¥ | W | X | ¥ |
— Data first and last name colu 3. select
You can choose how i
Er Account ber {(PAN)~ACurrent Status of PA Ent YearMame of A fied width or split a 0 ptIO n Of idress Line 48Address Line 5AStatecode”Pin Code
02-2023ABAHPI PCTIVEA2022-2023/2023-2024"ABHISHEK MISHRAMAD SALI NO 2ABHIND GOVT | period, or other cha 1
(Z) Tell me more Text to
=y P - =t ourcef
Mo.AName of Decjuctor " TAN orinAsATotal Amount Paid / Credited(Rs.)ATotal Tax Deducted(Rs.) Total TDS Deposited(Rs.) CO I umn
MFOSYS EPM LIM [TEDABLRPO31. &
. No.ASection”Traphsaction Datenstay Amount Paid / Credited(Rs.)"Tax Deducted(Rs.)ATDS Deposited(Rs.)
['M192730-Dec-2022:4FA28-Jan-202: H
192430-Nov-2022[\FA28-Jan-20. 1. Select the entire
(292031 Oct-2022(|F125-Jan- 202 first column ‘A’ in
P-2022:4FA26-0ct-202)
Aug-2022\F726-Oct-20 the worksheet
[M192A29-Jul- 2022/ FA26-Oct-20220-A
19. ] 20224|FA24-Jul-2022/-126313.00
19 May FA24-Jul-2022/-726313.00M.0000. 007
[“192129-Apr-2022/ F"24-Jul-2022/-726294.0000.00M0.000
LRT-11 - Details of fax Deducted at Source for 15G / 15HM
Mo. of D ATAN of Ded Total A t Paid / Credited(Rs.)"Total Tax Deducted(Rs.}"Total TDS Deposited(Rs.)
No ions Present === sssseen
ILRT-11l - Details of[Transactions under Proviso to section 194B/First Proviso to sub-section (1) of section 194R/ Proviso to sub-section(1) of section 1945
No. of D -ATAN of Ded Total A t Paid / Credited(Rs.)
No ions Present ¥FF+Ferseen
IL\RT-IV - Details of| Tax Deducted at Source u/fs 1941A/ 10418 / 194M/ 1945 (For Sellerf/Landlord of Property/Payee of resid cont and professi Is/ Payee of Virtual Digital Asset)n
No. Ach ledg: b Name of Ded PAN of Ded T ion DateATotal Transaction Amount{Rs.)ATotal TDS Deposited(Rs.)
No ions Present ¥*s+sessesa
PRT-V - Details of fax Collected at Sourcen
- of ColllectorrTAN of Coll Total A t Paid / Debited(Rs.Total Tax Collected(Rs."Total TCS Ds ited(Rs.)
Sheetl (O] [«]
Count: 37 Jiz] ]
—
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3. Pictorial guide to convert Form 26AS/Annual Tax Statement .txt file to .xIs file
(Contd.)

A B | C D E F G
AAnnual T St mmn '
Conwvert Text to Columns Wizard - Step 1 of 3 ? >
The Text Wizard has determined that your data is Fixed Width. I
FIIE Crea If this is correct, choose Mext, or choose the data type that best describes your data. _tatus Gf PAN"FII'IE ncia I Yea r“Assessm ent Yea rﬂN;

S AR REE s >HEK MISHRAMADHYAPAK NAGARMGALI NO 2ABH|

Choose the file type that best describes your data:
- Characters such as commas or tabs separate each field.

27-02-20

D Fixed width ields are aligned in columns with spaces between each field.

Paid / Credited(Rs.)"Total Tax Deducted(Rs.)"Tof
].ﬂ
oking”Remarks®Amount Paid / Credited(Rs.)"Ta

1. Select
Delimited

Preview of selected data:

1l "Annual Tax Statement™

ﬂl ile Creation Date”Permanent ARccount MNumber (PAN) “Current Statu
n' T-02—-2023~BAHPM3107Q~ACTIVE~2022—-2023-2023-2Z024-~RABHISHEE MISH

ATA192A30 2 .(00~0.00"0.00M
A8N192131-May-202270FA24-Jul-20227-226313|0070.00M0.00"
AQA192729-Apr-2022AFN24-Jul-2022/-226294.p0"0.00M0.004
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3. Pictorial guide to convert Form 26AS/Annual Tax Statement .txt file to .xIs
file (Contd.)

Home Insert Page Layout Formulas Data Rewiew Wiews Help
[T Queries & Connections =T Clear = | — —
(2 [ B0 [ [ | Oew—scr—e |0 (F (P ZE~ | &8 #9 B = B &
From From From Table/ Recent Existing efresh reperties zl Sort Filter el ba== Ll Text to Flash Remowe Data Consolidate Felati
e tSCSW Web Range Sources Connections Al ~ I:E" Edit Links A = Adwvanced Columns Fill Duplicates Validation ~
Get & Transform Data Cueries & Connections Sort & Filter Data Tools
- Jae ~oannmual Tax Statement™
Fay B | C | (] | E | F | (€] | H
lnnual T.Tu ca._a.-_i._a.n : 1 1
Conwvert Text to Colurmns Wizard - Step 2 of 3 7 P
Q This screen lets you set the delimiters your data contains. You can see how your text is affected I
=R (™ the previews Belowr. fatus of PANMFinancial Year™MAssessment Year™"Nam¢4
-02-201 TN SHEK MISHRAMADHYAPAK NAGARMNGALI NO 2ABHIND
C];emicolorl [:]T;eat consecutive delimiters as one
] comma i .
ART—I =3 [:]épace Te}ttguallflen_L — -
MNo. ™M Paid / Credited(Rs.)"Total Tax Deducted(Rs.)"Total ]
INFOSY 2. Place o~
Ir. N~ P AP in oking~Remarks™~Amount Paid / Credited(Rs.)"Tax D
NI1O92NZ ——
Algzn: i i (BRI rremt Status I
CTIVE
Mext = Finish
pO~0. 00
1. Select A-Jul-2022A-A252132 . (000 00M0.
Others }24-—Ju|—2022"-"25313 o0~ 0.00M™ 3. Click on
24-1ul-2022NM-M26294. D00 00MN0 '
Next
ART-11 - Details of Tax Deducted at Source fcpr 15G / 15H"™
No."MName of Deductor®*TANMN of Deductor™f"~"Total Amount Paid / Credited(Rs.)"Total Tax Deducted(Rs.)"Total T
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3. Pictorial guide to convert Form 26AS/Annual Tax Statement .txt file to .xlIs file
(Contd.)

| | = 1 1 1 1
LI g =PRI T S S T 1
Conwert Text to Colurmns Wizard - Step 2 of 2 ra =

Thiis screen lets vwouw select sach colummn and set the Crata Format.

::atus of PANMFinancial Y4

Colummn data format

!0 o EETEE C||Ck on meric values to Nnumbers, date walues ;HEK MISHRA&ADHVAPA
2 Teaxk | ‘General’ aining values to text.
(::l Drate: [y N S . Adwvanced...
] ) Do not import colummn [(skip) Optlon
Destination: | 5AS1 +  Paid / Credited(Rs.)"Tot3

:}J"\.
oking™Remarks"™~Armoumni

Crata prewvieww

oo ool oo ol
emmita=al Taxr Statement

Permanent LDooouwunt Humlsaers [ =l o ] Current Status
ELRHDE =1 070 [T T IV E

wul- O~ 0. 000,00 ™
NI31l-May-2022""F"24-Jul-2022N-"26212|00M0.00MN0.00™
N29-Apr-2022~FN24-Jul-2022N-"M26294.pO0O~0.00MN0.00™

Click on
Finish
option

N - Details of Tax Deducted at Source fcpr 155G /S 15H™
rMName of Deductor*TAMN of Deductor™""Total Amount Paid / Credited(Rs.)*Total
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orial guide to convert Form 26AS/Annual Tax Statement .txt file to .xls file
(Contd.)
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\\') TDS

Centralized Processing Cell

THANK YOU

Please Note:
1) For Feedback : You can share your feedback on contactus@tdscpc.gov.in

2) For any Query : You can raise your concern on “Request for Resolution” as Online Grievance on
TRACES Website.

3) For any query related to website: You can raise your concern on below mentioned numbers
Toll Free Number - 1800103 0344
Land Line Number - 0120 4814600
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